JUSTIFICATION FOR EXCESSIVE TEXTBOOK ORDER
Please complete this form in Microsoft Word and obtain the signatures of the school administrator and the Educational Service Center Lead Director whenever:

· the requested number of replacement non-consumable textbook copies on shopping cart number ________ exceeds 10% of the principal’s course-enrollment projection; or

· the requested number of replacement consumable textbook copies on shopping cart number _________ exceeds 110% of the principal’s course-enrollment projection; or

· the requested number of textbook copies for a new school on shopping cart number ________ or for a new course or  new section of an existing course on shopping cart number __________ exceeds 110% of the principal’s course-enrollment projection.

This form must be attached to the shopping cart order.
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