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Williams Compliance

1.

How do I file a Williams Complaint?

Answer:

A Williams complaint can be filed by filling out a Williams Uniform Complaint Form. Williams
Uniform Complaint Forms can be found at all school sites. In addition, the form is accessible
online under the Office of General Council's webpage. On the LAUSD home page, go to Offices->
General Council-> Publications -> Bulletins.

2. What are the defined subject areas in relation to Williams compliance?

Answer:

e English/Language Arts/ELD
Mathematics

Science

History/Social Science
Health

e Foreign Language

{See District Adopted/District Approved Instructional Materials Lists under the Quick Links on
the Integrated Library and Textbook Support Services website}

How does a school know which textbooks in the defined subjects are Williams Compliant?

Answer:

The school can check the District Adopted/District Approved Instructional Materials List
provided on the Integrated Library and Textbook Support Services website: www.iltss.org.

(See Williams Sufficiency)

Are Teacher Editions required for Williams compliance and sufficiency?

Answer:

No. Only student editions are required for Williams compliance and sufficiency.
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5. Does a school have to immediately reissue a textbook to a student who has lost a book?

Answer:

Yes. A school must immediately reissue a textbook to a student without waiting for
reimbursement.

6. Does a middle school student enrolled in a high school level course have to use an approved
high school textbook?

Answer:

Yes. Middle school students enrolled in high school courses MUST have the approved high
school textbook for the course. For example, middle school students enrolled in a foreign
language course such as Spanish must have the high school Spanish textbook assigned to them.

7. What about Special Education students?

Answer:

The District policy requires that each student, including students in special day classes, have a
State-adopted, standards based textbook for the defined areas of English/reading language arts,
history social science, mathematics, science and health. If the Special Education student is taking
the CST or CMA exam, they must have the above mentioned textbook in their grade level
assigned to them. Special Education students, who are on an alternate curriculum and take the
CAPA exam, should have sufficient instructional materials for the alternate curriculum stated in
the student’s Individual Education Plan {IEP}.

8. Can aschool issue a digital version of an adopted textbook?

Answer:

Yes. However, students and parents must opt-in to use the digital format of the adopted
textbook in lieu of the printed one. In addition, the parent/guardian must confirm that the
student has access to a devise that is capable of displaying the digital content and/or online
access if needed.
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Certification of Sufficiency

9.

What is the general timeline for certifying textbook sufficiency?

Answer:

Teachers must certify sufficiency no later than the Monday of the third week of instruction.
Principals certify sufficiency by Thursday of the third week of instruction.

Educational Service Center Superintendents must certify sufficiency by Wednesday of the fourth
week for each track.

10. Does a school need to distribute textbooks on the first day of school?

1.

Answer:
Yes. Textbooks must be distributed to each student on the first day of instruction.

How does a school know if it will be visited by the Los Angeles County Office of Education
(LACOE) for a Williams Sufficiency check?

Answer:

All Decile 1-3 schools will be visited by LACOE. Twenty-five percent (25%) of the LACOE visits will
be unannounced.
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Purchasing Textbooks

12. Can a school charge students to purchase instructional materials?

Answer:

No. Federal law states students are to be provided a Free and Appropriate Public Education.
Students and their parents/guardians can be held liable for replacement cost of damaged or lost
instructional materials.

13. What is the difference between the District Adopted Textbooks and District Approved

Textbooks?

Answer:

District Adopted Textbooks are textbooks in the defined subject areas that have been State
Adopted and selected by the District for grades K-8 or have been adopted by the District for
grades 9-12. District Adopted Textbooks comply with Williams mandates and may be purchased

with State textbook funds. (ED. Code section 60242).

District Approved Textbooks are additional textbooks or instructional materials in the defined
subject areas that have been approved by the District's Instructional units for use in the District
for grades K-12, but have not gone through the formal District adoption process. (See chart).

District Adopted & District Approved Textbooks

Textbooks

Meet Williams  [Textbooks in the |Went through a Can use State
Mandates Defined Subjects |formal adoption Textbook funds to
process purchase
District Adopted Ves Ves Ves Ves
Textbooks
District Approved Yes Yes No No
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14. Where can | find the District Adopted Textbook list?

Answer:

The District Adopted Textbook lists are now embedded in the District Adopted/District
Approved Instructional Materials List available on the Integrated Library and Textbook Support
Services website: wwwi.iltss.org. For high school and middle school, titles with the “$” next to
them indicate the material is District Adopted.

15. Can a school buy classroom sets with State textbook funds?

Answer:

No. District policy does not allow the use of State textbook funds for the purchase of classroom
sets nor is a classroom set required by the Education Code.

16. Can a school get classroom sets as part of a gratis item from the publisher?

Answer:

Yes. Schools that receive free textbooks beyond the textbooks ordered for each student can use
these books as classroom sets.

17. Can a school use Title | of EIA-SCE funds to purchase basic textbooks in the defined subject
areas?

Answer:

No. Title | and EIA-SCE funds may not be used to purchase basic textbooks because these funds
may not be used to supplant the core instructional program.

18. What happens if the publisher no longer sells the exact edition (copyright date & ISBN) of an
adopted textbook?

Answer:

If a publisher does not have any copies of the edition listed on the District Adopted/ District
Approved Instructional Materials List, a school should do the following:

Obtain copies from another school in the District for small replacement amounts

Order the textbook from a used book vendor {See Used Book Vendor list on the Integrated
Library and Textbook Support Services website: www.iltss.org}

Notify Integrated Library and Textbook Support Services immediately to investigate a new
printed edition of the material
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Can a school purchase newer editions of an adopted textbook?

Answer:

Only if the newer edition of the adopted textbook has been approved for use by Integrated
Library and Textbook Support Services (ILTSS). Newer editions are reviewed by ILTSS to ensure
they can be used alongside the adopted version.

Restitution

Are parents or guardians responsible for lost or damaged textbooks?

Answer :

Yes. Parent or guardians are responsible for textbooks not returned or damaged. California
Education Code Section 48904 states that the parent or guardian of a minor is liable to a school
district for all property loaned or failed to be returned or willfully damaged by a minor. Hence,
schools can collect for damaged or lost textbooks.

What happens if a parent says his/her child never had the book checked out?

Answer:

There is Due Process. The administrator should have a meeting with the parents. At this time,
the parents can review, discuss and respond to the imposition of any fees or charges. They may
also present information as to the reason why a fee should not be imposed. After the meeting,
the principal shall review the information presented and decide whether or not to impose the
fee and/or impose consequences. The parent/guardian shall be notified in writing of the
decision. The decision of the principal is final, and there is no appeal beyond the school level.

What happens if the student and/or parents/guardians say they cannot afford to pay the fee?

Answer:

The school shall develop a process in which the students are able to return the property, pay for
the property, or participate in a voluntary work program in lieu of the payment of the monetary
amount owed. This policy must be reviewed by the Local Leadership Council, consistent with its
role in deciding matters related to student discipline.

Can a school withhold grades, diploma or transcripts until a textbook is paid for or returned?

Answer:

Yes. Schools can withhold grades, diploma or transcripts until the textbook is paid for or
returned. However, when a student transfers to another K-12 school or a different district, a
school or school district must send a copy of the student's permanent record.
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24. Can a school exclude students from participating in extracurricular activities, such as dances,
sports, graduation ceremonies et cetera if they do not return instructional materials assigned
to them?

Answer:

Yes, a school can choose to exclude students from participating in extracurricular activities if
they do not return the instructional materials assigned to them.
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Textbook Management

25.

26.

27.

28.

29.

Are schools required to barcode their books?

Answer:

Yes, a secondary school upon being trained and having their materials in the new Destiny
Textbook Management system, must barcode all materials and manage all instructional material
assets in the Destiny system. If the school is not yet using Destiny, they must use SASI until
Destiny is implemented.

Are students “required” to cover their textbooks?

Answer:

Yes. District policy states the schools are to promote the proper care of textbooks by requiring
students to use protective covers.

Are teachers allowed in the textbook rooms?

Answer:

Schools must limit access to the textbook room to designated staff members. Schools should
always have one of the designated staff members accompany any other person in the textbook
room. The textbook room must remain locked when there is not a designated staff member in
the room.

How should books be assigned to student?

Answer:

Books are to be assigned to students using the direct circulation method. Secondary Schools
must assign books to students using the Destiny Textbook Management System {or SASI until
Destiny is implemented].

Are schools required to complete an annual inventory?

Answer:

Yes. Schools are required to complete an annual inventory of all instructional materials using the
Destiny Textbook Management System. Schools not on the Destiny Textbook Management
System must also complete an annual inventory using SASI.
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30. Can individual school sites sell obsolete or damaged textbooks or instructional materials?

Answer:

No. All obsolete or damaged instructional materials are to be sent to the District Warehouse.
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